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Ref : 2023 -2 A24 I ODD IIQAC 0-5 Date: 28.08.74?3

IQAC ACADEMIC MEETING CIRCULAR

On September 1, 2023, at 3-0.00 AM, IQAC meeting will take piace in the Computer
Laboratory/CSE Department to discuss the following items to ensure the smooth and effective
conduct of academic activities for the ODD Semester of 2A23-2A24. !1ie advise all committee
nrernbei"s to attend the meeting without faiN.

Agenda of the Meeting.;i*
Sl. No. Agenda

1 Commencement of AY:2023-2024 - ODD Semester Classes

2 Pian of Activities for ODD Semester
5 Academic Activities
4 Faculty Quality lm provement

NAAC work progress

6 Value Added Courses Approval
7 NSS/NCC/YRC activities

CC To:
4
l-.

2.

3.

.+.

5.

PA to Principal
Vice Principal
IQAC Coordinator
ADC Coardinator
Exam Cell Coordinator

6. All HoDs (A|&DS, ClVlL, CSE, EEE, ECE, MECHANICAL, ClVlL, S&H, Physical
Education)

7. Central Library
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Meeting Number: 05 Document lD : 2023-2024/0 DD/l QAC 05

Academ ic Y ear : 2A23-2024 Scheduled Date: 1.09.2023

Venue: Com puter Laboratory/CSt Department Time: 10:00 AM

L

L

,"te

INTERNAL QUALITY ASSURANCE CELL (IQAC}

Minstes of IQAC Meeting

The third meeting of the IQAC was held on September L,2023, at 10.00 AM in the Computer Lab of the

CSE department. The following internal rnembers attended:

LIST OF MEMBERS ATTENDED:

1. Dr. V. Sr:jatha - Principal - Chair Person

2. Dr. R. Hemalatha - HoD/ECE- IQAC Coordi

3. Dr. J. Selvi - HoD/ClVlL - lnternal Member

(

nator

4. Dr. P. Subramaniam - HoD/MECH - lnternal Member

5. Dr. S. Karthiprem - Prof./CSE - lnternal Member

6. Dr, S. lVluthukrishnan - Asso. Prof/EEE - lnternal Member

7 . Mr. S. Arulmurugan - AP/EEE - lnternal Member

8. Mr. C. Sasikumar - AP/CSE - lnternal Member'

9. Mr. S. Ganesh * IV/CSE - Student Representative

11. Mr. S. Prabhakaran - Alumni 5L.

Agenda of the Meeting

UM

i

Sl. No. Agenda
1 Commencement of AY: 2023-2024 - ODD Sernester Classes

L Plan of Activities for ODD Semester
3 Academic Activities
4 Faculty Quality lm provement

5 NAAC work progress

6 Value Added Courses Approval
NSS/NCCIYRC activities

+



Discussion and Action Taken Report

The |QAC Chai;'person gave a ',velcome speech tc kick off the meeting. She welcomed all of the IQAC

members in attendance at the meeting. The discussions included t following points:

Respcnsibiiity and Action Taken

At 11:45 PM, the IQAC coordinator adjourned the meeting and exoressed grat

IQAC Chair ncipal

{

D* V" SA.fAfgA. &{.8.,Ph.D."
PRINCTPAL,

Shree Sathyarn College of
Engine erix g aw d Te c. h * * I a gy,

Kupp*xrsr F*i;!, Ssn!:*ri T*luk,
$a{em Sigfruqf, }}i:;csde - 637 301,

itern
No.

nr^*^ ^f +L^ i+^* ,,,i+L ni^^,,- -:^-llidl I ttr ul tl lE ltEl I I wiLti LJt5LuS5iul i

1 Commencement of AY:2O23-2A24 - ODD Semester
Ciasses:

Dlscussion was rnade on the academic schedule and
subject allotment.

The academic schedule for all the UG

courses was finaiized anci circuiated to all
the students, faculty members, and
department heads. Also, course instructors
were assigned to ail the subjects for the AY

2023-2024 ODD semester.
2 Plan of Activities for EVEN Semester:

HoDs were asked to submit the AY: 2023-2024-ODD
Sernester Department Activities, including the budget.

HoDs submitted the department activities
for the AY 2023-2A24 ODD Semester with
budget details.

3 Academic Activities:
Course File submission

All the faculty members were asked by the
Principal to submit their course file with
required materials to the ADC for the
academic audit. AIso, the Principal asked
the HoDs to instruet their faculty members
to provicie the course materials and
question bank to the students within ten
days of opening of the semester classes.

4 Faculty Quality !mprovement:
.Attending FDP, Participating Online courses and
Research Article Publishing

Faculty members were instructed to attend
ATAL FDP and particioate in online courses
such as NPTEI- SWAYAM, Coursera, etc.
Also, faculty members were directed to
publish at least one research article in
joui'nais indexed in 5Cl/Scopus/UGC-CARE
per semester.

5 NAAC work progress:

Criteria-wise, work progress was discussed

Ihe NAAC coordinator arranged the
meeting to present the criteria-wise work
progress of the criteria coordinators. NAAC

data tempiates ancj SSR preparation were
discussed.

6 Value Added Courses Approval:
The approval of value-added course titles and
contents was discussed.

.All departments got value-added course
titles and contents approval for the AY

7Bn-2A24 EVEN Semester frorn the
Principal.

7 NSS/NCC/YRC activities:
Discussed the NSS, NCC, and YRC's activities

Repor-ts of activities conducted by the NSS,

NCC, and YRC were reviewed.
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Ref : 2023-2024/ODD/IQAC 05 Date: 7.10.2023

IQAC ACADEMIC MTETING CIRCULAR

On October 10, 7023, at 10.00 AM, IQAC meeting will take place in the Computer
Laboratory/CSE Department to discuss the following items to ensure the smooth and effective
conduct of academic activities for the ODD Semester of 2A23-2A24. We advise all committee
rnembers to attend the nreeting without fail"

Agenda of the Meeting

Dr. V. SUgATffiA" &g.E",Ph"D.,
CC To: P*.XNC{E}AL,

1. PA to Principal Shree Sathyaw College of
2. Vice Principal Engineering and Teck*ology,

3. IQAC Coordinator Kuppanur Post, Sar"k*ti Taluk'

4. ADC Cacrdinator Salem District' Fivccode - 637 301^

5. Exam Cell Coordinator
6. All HoDs {AI&DS, Clvll- CSE, fIf, ECE, MECIIANICAL, Clvll- 5&H, Physical

Education)
7. Central Library

f

Sl. No. Agenda
L Academic Activities
2 industrial & Field visit
3 lnternship
4 Advance Learner and Slow Learner List Preparation and related activities
5 Fxtra-curricular Activities
6 NAAC work Progress

ir



Shree Sathyam
College sf Engineeriag and Technology

fi1F1"544." Salern - Ccimbatore llighways, Kuppanui,, lankari Taluk, Salem - 637301, TamillSadu, l*dia.

INTERNAL QUATITY ASSURANCE CELL {IQAC}

Minutes of IQAC Meetins

On O, 2023, at 10.30 AM, the IQAC had its fourth meeting in the CSE department's computer lab. The

following members were present:

LIST OF MEMBERS ATTENDED:

1. Dr. V. Sujatha - Principal - Chair Person
C

2. Dr. R. Hemalatha - HoDIECE - IQAC Coordinator *
3. Dr. J. Selvi - HaD/ClVlL * lnternal Member 7
4. Dr. P. Subramaniam - HoD/MECH - lnternal Member

L

-ie

5. Dr. S. Karthiprem - Prof./CSE - lnternal Member &-'u"., ,\V,6. Dr. S. Muthukrishnan - Asso. Prof/EEE - lnternal Vlember.f;f

7. Mr. S. Arulmurugan - AP/EIE - lnternal Member

8. Mr. C. Sasikumar - AP/CSE - lnternal Member
\V

9. Mr. 5. Ganesh - IV/CSE - Student Representative

10. Mr. S. Prabhakaran - Alumni $"p'

Agenda of the Meeting

Meeting Number: 06 Docu ment lD : 2023-2024/0 D Dll QAC 05

Academic Y ear ; 2023 -7A24 Scheduled Date: 10.10.2023

Venue: Computer Laboratory/CSE Department Time: 10:30 AM

Sl. No. Agenda
.L Academic Activities
z tndustrial & Field visit
3 lnternship
4 Advance Learner and Slow Learner List Preparation and reiated activities
5 Extra-curricular Activities
6 NAAC work Progress

L

'\".
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Discussion and Action Taken Report

The Chairperson of IQAC welcorned the members who attended the meeting. The agenda of the

meeting was taken for discussion one by one. The discussion and action taken report details were as

foilows:

At 11:45 PM, the IQAC coord'nator gave a vote of thanks and concluded the ng. {

ncipal

Dr. V. SUIAIEA. N.E",Pa.D.,
PRIT(CIPAL,

Shree Sathyam College of
Engineerin g an d Te c hn o I o gY,

Kuppanur Post, Sankari Taluk,
Sa'lem District, Pirzcode' 637 301-

Jtem

No.

Name of the item with Discussion Responsibility and Actir:n Taken

L Academic Activities:
Minutes of the class committee rneetings and the mini
project list.

The Principai reviewed both the ciass

committee rneeting minutes of all the
departments and the mini project list of all
the departments.

2 lndustry & Field visits:
Plans for industry and field visits were discussed

The Principal asked ali HoDs to make
industrial visit and field visit arrangements
for students for the coming academic year
2A23-2A24 (EVEN Semester) without fail.

3 lnternship:
There was conversation over the internship
arrangement.

Necessary guidelines were given to HoDs

to enrich the internship culture in the
department. HoDs were insisted on
identifying the companies that are ready to
offer the internship to the students for the
academic year 2023-2A24 (EVEN

Semester).

4 Advance Learner and Slow Learner List Preparation
and related activities

Principal asked all HoDs to prepare the list
of advance learners and slow learners
based on theii" caliber and arrange speciai
coaching for slow learners and encourage
advance learners to participate the events
conducted by the extei"nal instituitions.

5 Extra-curriculan Activities:
There was a discussion about participating and
organizing the FDP, worksl':op, and seminar.

HoDs were asked to instruct their
department faculty members to attend
FDP, wci'kshops, seminars, anC

conferences to enrich their knowledge.
Also, HoDs were instructed to conduct
wcrkshops and seminars for the academic
year 2023-2024 {ODD Semester} in their
departments.

5 NAAC work Progress: Criteria wise Qlivl work was initiated and
the guidance was given to the Criteria
coordinators by the Principal.
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Shree Sathyam
College of Engineering and Technology

Nll-544, !alem - Cainrbat*re Highway:, Kuppanur. $ankari Taiuk, Salern - 5173fi1, TarrrilNadu, lftdia.

Ref : SS C Erl! QAC/A M/A F / MC / 2073-7024 i EV E N )/0 1 Date: 20.01.24?4

IQAC ACADEMIC MEETING CIRCULAR

On January 22, 2A24, at L.00 p.m., all faculty members meeting will take place in the Seminar
Hall to discuss the following items to ensure the smooth and effective conduct of academic
activities for the [ven Semester of 2023-2A24. We advise all faculty members to attend the
meeting without fail.

Agenda of the Meeting

C

cl

t

L

CC To:
1.

2.

3.

4.

5.

s,
1.

Honorable Chairman
PA to Principal
Administrative Office
Vice Principal
IQAC Coordinator
ADC Coordinator
Exam Cell Coordinator

8, All HoDs (Ai&DS, CIVIL, CSE, EEE, ECE, MECHANICAL, ClVlL, S&H, Physical

Education)
9. Central Library

D* V. SAIATEA. lt-E.,Ph.D' u

PR.INCIPAL,
Shree SathYam College of '

Engineering an d Te c hno I o gY,

Kuf,panur Pbfi, Sarekari f!l-"!: 
-

Salei ntsffict, Pincode - 637 30L

Sl. No. Agenda
L Commencement of AY:.2023-2024 - EVEN Semester Classes

2 Mentor Mentee Allocation
7 Plan of Activities for ODD Semester

3 Academic Activities
A+ Faculty Quaiity lm provement

5 NAAC work progress

6 Value Added Courses Approval
7 NSS/NCC/YRC activities
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Vlinutes of IQAC Meeting

TheFirstAcademicMeetingoftheIQACfortheAY:2A23-2A24(EVEN)

1:00 PM in the Semlnar Hail. The foilowing internal members attended:

LIST OF MEMBERS ATTENDED:

1. Dr. V. Suiatha - Principal - Chair Person
(

?. Dr. R. Hemalatha - HoD/ECE- IQAC Coordinator -
3. Dr. P. Subramaniarn - HoD/MECH - lnternal Mernber

4. Dr. S. Karthiprem - Prof'ICSE - lnternal Member

5. Dr" S, Muthukrishnan - Asso. Prof/EEE - lnternal Member

6. Mr. S. Arulmurugan - AP/EEE - lnternal Member

7. Mr. C. Sasikumar - AP/CSE - lnternal Member

L"

'.e

was held on JanuarY 22,2024, at

8. Mr. S' Ganesh - IV/CSE - Student Representative

' 9. Mr. S' Prabhakaran - Alumni @;'
Agenda of the Meeting

ETl TQACIAM I AF I MC/ 2A23-2A24

(EVEN)/01, dated 20.G1.2024

Document lD: SSC
M€eting Number:07

Scheduled Date: 22.01.2024
Academic Y ear : 2A23 -2424

Time: 1-:00 PM
Venue: Seminar Ha!l

Sl. No.
AY CI ASSCSSeN mester4 EVE7A23-242.ofntmCo menceme1.

Activities for EVEN SemesterPlan ofI

Academic Activities3

Qua lm rovement4
NAAC work5

Value Added Courses6
NCC/YRC activitiesN7

Mentor Mentee Allocation8
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Discussion and Action Taken Report

The IQAC Chairperson gave a welcome speech to kick off the rneeting" She welcorned all of the IQAC

members in attendance at the meeting. The discussions included the following points:

At 1:45 PM, the IQAC coordinator adjourned the meeting and expressed 6 C

ncipal

D?. v' sutarga' M'E"P[LD"
PRINCTPAL,

Shree SathYam College of
Engineeriwg awd Te ehrto I o gY'

iifpo"r,r Pisr, Salakr'rt Tf!"!:.
Sl;lir',S; s{rict, Fi*r:rde - *37 i0l

Item
No.

Nanre of the item with Discr"rssiorr Responsibility and Action Taken

1 Commencement of AY: 2023-2024 - EVEN Semester
Classes:

Discussion was made on the academic schedule and
subject allotment.

The academic schedule for all the UG

ccurses was finalized and circulated to all

the students, faculty members, and
department heads. Also, course instructors
were assigned to ali the subjects for the AY

2023-2024 EVEN sernester.
2 Plan of Activities for EVEN Semester:

HoDs were asked to submit the AY: 2A23-2A24 (EVEN)

Semester Department Activities, including the budget.

HoDs submitted the department activities
for the AY 2A73-2A24 EVEN Semester with
budget details.

3 Academic Activities:
Course File submission

AII the faculty members were asked by the
Principal to submit their course file with
required materials to the ADC for the
academic audit. Also, the Principal asked

the HoDs to instruct their faculty members
to provide the course materiais and
question bank to the students within ten
days of opening of the semester classes.

4 Faculty Quality lmprovement:
Attending FDP, Parlicipating Online courses and
Research Article Publishing

Faculty members wei'e instructed to attend
ATAL FDP and participate in online courses
such as NPTEL, SWAYAM, Coursera, etc.
Also, faculty members were directed to
publish at least one research article in
journals indexed in SCllScopuslUGC-CARE
per semester.

5 NAAC work progress:

Criteria-wise, work progress was discussed.

The NAAC coordinator arranged the
meeting to present the criteria-wise work
progress of the criteria coordinators. NAAC

data templates and SSR preparation were
discussed.

6 Value Added Courses Approval:
The approval of value-added course titles and
contents was discussed.

All departments got value-added course
titles and contents approval for the AY

?A23-2A24 EVIN Sernester from the
Princrpal.

7 NSS/NCC/YRC activities:
Discussed the NSS, NCC, and YRC's activities.

Reports of activities conducted by the NSS,

NCC, and YRC were reviewed.
I Mentor Mentee Allocation Mentor-Mentee allocation list has been

finalized and approved by the Principal.

sAtst{ARi
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Shree Sathyam
College af Engineering and Technolagy

NH-544, Salem - Coimbatore Highways, lfuppanul Sankari Taluk, Salem - 637301, TamilNadu, lndia'

Ref : SSTET/ I aAC/AM/ AF / MC / 2023-2a24 / 02

IQAC ACADEMIC MEET]NG CIRCULAR

On March Z!,2074, at 1.00 p.m., all faculty members meeting will take place in the Mini Seminar

Hall to discuss the following items to ensure the smooth and effective conduct of academic activities

for the Even Semester of 2023-2024. We advise allfaculty members to attend the meeting without

fa il.

Sr. V. SUJA?HA ilt.E.,ph.u.,
PREN*IPAL

$hree Sathyam College of
f ngine*ring and Te*hnology
SEnkeri. Sale;'n (Dt)-637301

CC To:
Mall & Hard Copy to: Honorable Chairman

Mail & Hard Copy to: PA to PrinciPal

Mail & Hard Copy to: Vice PrinciPal

Mail & Hard Copy to: IQAC Coordinator
Mail & Hard Copy to: ADC Coordinator
Mail & Hard Copy to: Exam Cell Coordinator
Mail & Hard Copy to: All HoDs (A|&DS, ClVlL, CSE, EEE, ECE, MECHANICAL) & Librarian

Mailto: All Faculty Members

1

$&NNARI
$AI-EM {$t}
Fin:63730X

Date:70.03.2424

!. The presence of faculty in the lecture room to conduct classes

Z. Collection of class attendance
3. Theory and Practical Classes monitoring
4. Taking action on irregular students

5. Avail leave by faculty & prior alternate class arrangement

6. Lab manualsubmission
7. Log Book (Theory and Practical) Submission

8. Conduct of Department Faculty Meetings

9. Conduct of the Class Committee Meeting

10. Conduct of the Course Committed Meeting

71-. Portion for IAT 1, IAT 2, and Model Examination

12. IAT 1, lNf 2, and Model Examination Question Paper submission

13. Evaluation and distribution of IAT 1, IAT 2, and Model Examination answer scripts

1,4. Sending the progress report of IAT 1, IAT 2, and Model Examination to the parents

15. Result analysis meeting, Slow learner identification and arranging specialclasses

16. Conduct of Project work review meeting and Project work file submission

17. List of Files and Registers to be maintained in Department & Academic Audit /
E\I

,^\. \\t . -A [\r\]'/' '$ FRINOIPAL
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Ref : SSCEr/IQAC/AM/A F I tACl 2aB-2024 / 02 Date:71.03.2024

IQAC Academic Meellng Minutes

Meeting Number: 08 Document lD: 2023-2024/IVf NIIQAC 08

Academ ic Y ear : 7A73 -2A24 Scheduled Date: 21.03"2024

Venue: Mini Seminar Flall Time: 1;00 PM

On March2L,2024, at 1.00 PM, the IQAC had its seventh rneeting in the Mini Seminar Hall. All
faculty members were attended this meeting.

Agenda of the Meeting

Sl. No. Agenda
1 The presence of faculty in the lecture roorn to conduct classes
2 Collection of class attendance
3 Theory and Practical Classes monitoring
4. Taking action on irregular students
5 Avail ieave by faculty & prior alternate class arrangernent
6. Lab manual submission
7 Log Book (Theory and Practical)Submission
6. Conduct of Department Faculty Meetings
I Conduct of the Class Committee Meeting
1n Conduct of the Course Com mittee Meeting
11. Portion for IAT L, IAT 2, and Model Examination
L2. IAT 1, IAT 2 and Model Examination Question Paper Submission
1"3. Evaluation and distribution of IAT l-, IAT Z, and Model Examination answer

scripts
3_4. Sending the progress report of IAT 1, IAT 2, and Model Examination to the

parents
15 Result analysis meeting, Slow learner identification and arranging special

classes

i-6. conduct of Project work review meeting and Project work file submission
t7 List of Files and Registers to be maintained in the Department& Academic

Audit

2

L
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Discussion and Action Taken Report

The Vice Principal Mrs. Maria Dhayana Latha welcomed the members who attended the meeting.
The agenda of the meeting was taken for discussion one by one. The discussion and action taken
report details were as follows:

{

X

Item
No.

Name of the item with Discussion Responsibility and Action Taken

1 The presence of faculty in the lecture room to
conduct classes:

Faculty members who are having first-hour
classes must be available in the class room

?t 9.20 am. Also, facu
have classes must be present outside the

prescribed class timings.
classroom before 5 mlnutes of the

members who

2 Collection of class attendance: The class advisor/HoD must be collecting
j[g.gg*b3u,*25a,s.

and submit the same to the ADC

coordinator desk at 9.45 a.m. every day
without fail.

the class attendance

3 Theory and Practical Classes monitoring: All HoDs are advised to monitor and visit all

availability in the class room for conducting
the classes effectively as per the schedule.

riod classes to e,l;E:kglty-seven pe

4. Taking action on irregular students:

o lf any student is not attending the classes

regularly for 3 working days continuously,
the class advisor must report the same to

o lf any student is not attending the classes

continuously, the class advisor must send a

letter to the parent with the permission of
the HoD and the Principal on the same

weekend. Also, the student must bring his

or her parent to the department to meet
the HoD to submit the documents for his or
her absence. HoD must take the decision to
permit him or her to attend the classes

further if the evidence is reasonable.

. IQAC instructs the class advisor to keep all

the required documents in the "Students
Leave Details" file..

the HoD in pe rson and to the parent via

regularly more than 3*ggtilg_9"v'

5 Avail leave by faculty & prior alternate class

arrangement:
The faculty member who is going to take
leave must make prior arrangements for
alternate classes to ensure the conduct of
classes effectively in his or her absence.

i

{

k

*.

3

\

L

f

. Any student who requests a leave of
absence must give the class advisor the
leave letter that his or her parent has

recommended.

mobile
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IQAC insists on the HoD ensuring

availability to conduct the next-day classes

and, based on that, sanctioning leave for

faculty members. Also, IQAC advises the

HoD to maintain a register to record

department faculty member absence

faculty

details and collect t quired evidences

There was discussion about the Anna University

Examination Results Analysis for the Even Semester

of the academic Year 2022-2023.

Faculty members who are handling practi

subjects are instructed to prepare the

laboratory manual based on the list of

experiments given in the syllabus with true
(experimental) readings, input, output, and

graphs (if necessary). Also, they are advised

to get the verification and approval

pm Princionda althefrom oDHIS tu resnao

r il 10res Ap

cal

ma un al

n Ire
The approved lab

to the IQAC on or

Lab manual submission:6

IQAC instructs the faculty members who are

handling theory and practical subjects to

submit the log book (theory and practical)

to the ADC coordinator desk along with

lecture notes (handwritten) of conducted

classes subject-wise on the last working day

of every week at 4.45 PM for the verification

of the Director Academic and the approval

riPnc ncipaof the Vice

Log Book (Theory and Practical) Submission:7

IQAC instructs the@a

department faculty members to discuss the

department activities of the upcoming week

and feedback received from the students on

working days of the current week. Meeting

agendas and minutes must be recorded in

(DFMR) by the coordi

Department FacultY Meetin

submitted to the Prirrcipal's desk via the

Director Academic and Vice Principal for

approval nv t aYiIEo"
PM.

Fridmeet

the Dep eeting RegisterM
nator of the
g, DFMR is to be

at 4.45 PM with

artment Fac

Conduct of Department Faculty Meetings:8.

ng class-wis. ilffi*".:t
and model examination'

particular branch is normally constituted by

the Head of the Department. The class

committee shall be constituted within the

first week of each semester. Faculty

members who are handling subjects for a

class, student representatives (two boys

and two girls), the class advisor, and the

HoD must attend the meeting. HoD is the

n of the Class Comittee meeti

AT

ittee
a#

ass comm

a SSClaoH toD ndco uctn thestructsQAC
meetm itteeCom

evere Ibefo ry
nderu arfo claa ssThe cl

chair

Conduct of the CIass Committee Meeting:9.

ia.,;.i : i:;':.{ ji j a'?
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The agendas to be discussed in the CC

meeting are as follows:
1.. Portions Coverage (subject wise)
2. No. of assignments given, and status
of evaluation and distribution.
3. No. of unit tests (class tests)
conducted and status of evaluation and

distribution.
4. Status of Question Bank preparation
and distribution.
5. Status of 2 marks questions with
answers document preparation and

distribution.
6. Students Feedback

7. ldentifying the slow-learners, if any,

and requesting the teachers
concerned to provide some additional
help or guidance or coaching to such

students.
IQAC insists the HoD maintain a separate
file to record the Class Committee Meeting
Minutes. A minimum of three CC meeti
must be conducted per semester

n8s

10 Conduct of the Course Committee Meeting: Each common theory course offered to
more than one discipline or group, shall

have a "Course Committee" comprising all
the teachers teaching the common course
with one of them nominated as the course
coordinator. The nomination of the course
coordinator shall be made by the Head of
the Department depending upon whether
all the teachers teaching the common
course belong to a single department or to
several departments. The 'Course

Committee' shall meet in order to arrive at
a common scheme of evaluation for the test
and shallensure a uniform evaluation of the
tests. Wherever feasible, the Course

also prepare a common

test(s).
IQAC insists the Course Committee
Coordinator record the meeting minutes,
get verification and approval from the HOD

and Principal, respectively, and keep the
same in a file

r

Com

assessmentquestion

L1. Portion for IAT t,lAT 2, and Model Examination: Regulation 2021:
IAT 1 - First 2.5 Units
IAT 2 - Second 2.5 Units
Model Exam: All 5 Units
Regulation 2017:
IAT 1- First 1.5 Units
IAT 2 - Second 1.5 Units
lAT3-Thelast2Units

5

t
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Model Exam: All5 Units

1,2 IAT 1, IAT 2, and Model Examination Question
Paper Submission:

Faculty members who are handling subjects
are insisted on submitting the question
papers for IAT 1,lAT 2,lAT 3, and the model
examination one week prior to the date of
the examination to the ADC coordinator
with the approval of the HoD without fail.

Evaluation and distribution of IAT 1, IAT 2, and
Model Examination answer scripts:

Faculty members who are handling subjects
are insisted on evaluating and distributing
the answer scripts to the students within 2
working days after the completion of the
examination.

14. Sending the progress report of IAT 1, IAT 2, and
Model Examination to the parents:

of the examination wit
the HoD and the approval of the Principal

the verification of

15. Result Analysis meeting, Slow learner
identification and arranging special classes:

IQAC instructs the HoD to make an

arrangement for conducting Result Analysis

meeting compulsorily fourth working day
after completion of examination at 4.45 PM.

The following members must be attended
the meeting:

L. Principal
2. Vice Principal
3. Director Academic
4. ADC coordinator
5. HoD

6. Class Advisor
7. Faculty members of subjects

concerned
Committee members must discuss and

finalize the identification of slow learners
and the arrangement of special classes for
them in this meeting.

16 Conduct of Project work review meeting and
Project work file submission:

HoDs are advised to conduct the
work review meeting as per

the presence of the project review
committee and submit the project work file
to the IQAC within two working days after
the completion of the project review
meeting, without fail.

project
the schedule in

17 List of Files and Registers to be maintained in the
Department & Academic Audit:

Annexure 1 provides the list of files and

registers that the department is required to
maintain compulsorily.
IQAC insists the HoDs open the files and
registers as per the list in Annexure 1 within
10 working days, as of today, March 21,
2024.
IQAC is planning to conduct four academic
audits per semester. IQAC plans to conduct
the first audit one week prior to the
reopening of the semester class. During the

x,

x

6

,i.

s

13.

IQAC advises the advisor to

report
within



I

\ semester's working days, the remaining
three audits must take place. Once the IAT

or model examination concludes, conduct
the final three audits within 7 working days.

At 1:50 PM, the IQAC coordinatorgave a vote of thanks and concluded the meeting.

.fr
(u\

f

Dr. V. SUJATI"IA **.g",pr,
PRII{CIPAL

$hree Sathyarn Colloge of
Engineering and Techrrology
li *nkari, SeEer* {nt}=637301CC To:

"*

i
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Mail & Hard Copy to: Honorable Chairman
Mail & Hard Copy to: PA to Principal
Mail & Hard Copy to: Vice Principal
lVlail & Hard Copy to: IQAC Coordinator
Mail & Hard Copy to: ADC Coordinator
Mail & Hard Copy to: Exam Cell Coordinator
Mail & Hard Copy to: All HoDs (A|&DS, ClVlL, CSE, EEE, ECE, MECHANICAL) & Librarian
Mailto: All Faculty Members

7

i



7
lln

The list of members who attended the meeting is:
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INTERNAT QUALITY CELL

Ref. sscET/rQAc/NPTEL/FroDs/MC/2A23-ZA24lA3 Date: 1rt.06.2024

CIRCULAR

Dear HoDs and Faculty rnemhers,

! hereby inform you all that the SSCET IQAC is scheduled to conduct a meeting tomorrow morning

at 1G AM at the IQAC celt. The agenda of the rneeting includes:

1. NPTEL Course Registration for faculty and students.

2. lncorporating a One-Hour NPTEI- Class in the class timetable.

3. Monitoring and Guiding Students for:

e Ccurse registration

r Submitting weekly assignments to the NPTEL web portal

o Exam reeistratiOn

4. Submitting weekly report to the NPTEL Coordinator

Your presence and cooperation in this meeting are essential for the successful implementation

of these initiatives.

v*1
* IQAC NCIPAL

Honorable Chairman
PA to Principal
Vice Principal
IQAC Coordinator

ADC Coordinator
Exam Cell Coordinator
AII HoDs (Al&DS, ClVlL, CSE, EEE,

Ali department Notice Boards
NICAL) & Librarian

CCTo:

1.

2.

3.
Q.

5.

6.

7.

8.

\
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Ref : SS C ETl I QAC/ N PTE L/ H o Ds/ lVl C / 2023 -2024 / 03 Date:15.06.2024

IQAC: NPTEL Course Reeistration for Facultv and Students Meetine Minutes

Meeting Number: 08 Document lD : 2023-2024/EVE N/l QAC 0B

Academ ic Y ear : 2023 -2024 Scheduled Date: 15.06.2024

Venue: IQAC Time: 10:00 AM

On June L5,2A24, at L0.00 AM, the IQAC had its eighth meeting in the IQAC room. All HoDs and

the students of First year ECE and EEE were attended this meeting.

List of Members attended:

Agenda of the Meeting

t

Designation with Department Signature

\

sl.
No

Faculty Name

1, Dr. V. Sujatha Principal ,LN\*,
Vice-Principal rJ {s.-,6 tt2. Mrs. G. Maria Dhayana Latha

3 Dr. P. Kannan IQAC Coordinator C""5M
b*fi*tt'4 Mr. S. Arul Murugan ADC Coordinator

5 Dr. R. Hemalatha HODIECE (.fi--fi+
(1*>/6 Dr. G. Kandiban HOD/S&H

7 Mrs. V. Anuradha HOD/CSE & ArDS 't) trL|_7o1
8 lVlrs. P. N/eena APIEEE ? fr*3fi\?,{
9 Mr. P. Kaliappan APlIVIECHANICAL rcrrffiltt

Sl. No. Agenda
NPTEL Course Registration for faculty and students.1

2 lncorporating a One-Hour NPTEL Class in the class timetable
3 Monitoring and Guiding Students for:

. Course registration

. Submitting weekly assignments to the NPTEL web portal

. Exam registration
4. Submitting weekly report to the NPTEL Coordinator

Creating awareness on benefits of NPTEL online course completion among the
students community

;j'il, i:,J'i jI:i
i,.:i l:iri ,l;r:
l'f:;. ii;i ,r .-.riij

L

L

5.



Discussion and Action Taken Report
The IQAC Coordinator Dr. P. Kannan welcomed the members who attended the meeting. The

agenda of the meeting was taken for discussion one by one. The discussion and action taken report
details were as follows:

L

*E

Item
No

Name of the item with Discussion Responsibility and Action Taken

t. NPTEL Course Registration for faculty and
students:

The IQAC coordinator has urged all Heads of
Departments (HoDs) to ensure that all

students and faculty members in their
departments register for a minimum of one
NPTEL course for the July 2024 to December
2024 semester without fail. This initiative is

mandatory and aims to foster a culture of
lifelong learning and continuous
improvement.

2. lncorporating a One-Hour NPTEL Class in the class

timetable.
Scheduled NPTEL Classes:

To facilitate this initiative, each department
is required to incorporate a one-hour NPTEL

class into the timetable for the upcoming
semester. This class will be scheduled on

either Monday or Tuesday during the last
hour of the day. During this hour, NPTEL

videos will be played, and students are

expected to participate actively.
Responsibilities:
Department Heads: Ensure that the NPTEL

class is included in the timetable and

monitor participation.
Class Advisors/Department NPTEL

Coordinator: Arrange for the necessary

resources and setup to play NPTEL videos
during the scheduled hour and ensure
students' attendance and engagement.

3. Monitoring and Guiding Students for:
. Course registration
. Submitting weekly assignments to the

NPTEL web portal
. Exam registration

Department Heads Monitor and guide

students for:
Course registration, Submitting weekly
assignments to the NPTEL web portal and

Exam registration with the coordination of
Class Advisors and NPTEL Department
Coordinator.
Class Advisors/ NPTEL Department
Coordinator:
r Ensure students' attendance and
engagement.
r Oversee the effective completion of
the above tasks.
o Provide support and assistance to
both faculty and students throughout the
process.

t

2

L



4 Submitting weekly report to the NPTEL

Coordinator:
The IQAC coordinator instructed the
Department Heads to submit the
attendance report detailing student's
participation in the NPTEL hour and weekly
assignment submission, along with score

details, to the IQAC cell on the last working
day of each week, following the prescribed

format.

5. Creating awareness on benefits of NPTEL online
course completion among the students
community:

All Department Heads are requested to
create awareness about the benefits of
NPTEL online course completion among the
student community of their respective

departments. To kick-start this initiative,
the IQAC coordinator has conducted a

meeting with first-year students of the EEE

and ECE departments at 11:15 AM on the
same day in their classroom to highlight
these benefits.

L
At 10:30 AIVI, Mrs. G. Maria Dhayana Latha, Vice-Principal gave a vote of thanks and concluded the

meeting.

PRINCIPAL

D t' v'' lifit i; fi:"fu:"
Shtee SathYam College o7

,n#tift:ii##:ift7:u,

t

CC To:

1. Honorable Chairman
2. PA to Principal
3. Vice Principal
. IQAC Coordinator
. ADC Coordinator

Exam Cell Coordinator
All HoDs (A|&DS, ClVlL, CSE, EEE, ECE, MECHANICAL) & Lib

All department Notice Boards
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6
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INTERNAL QUALIW ASSURANCE CELL {IQAC)

Date:24.A5.2024

CiRCULAR

Dear HoDs and Faculty members,

i am writing to provicie you with an important upciate regarciing our upcoming event

documentation requirements. lt is imperative that the event coordinator submits the event

conducted details file within three working days of the event's completion.

The event conducted details file should contain the following items:

1.. Permission Request Letter
tz. Ltrcutal

3. Event Brochure/Banner (Hardcopy original or color printout of soft copy)

4. Event Report, which includes a description of the event agenda items with the required

number of photos, including GeoTAG information.

5. List of Participants with their signatures.

6. Event Participation Certificate Sample or Appreciation Certificate oi' Letter i-eceived fi'om

the external body/institution.

7. Event Budget Proposal and Expenditure Details

8. Evidence of the event conducted: Advertisement in Social Media

Please ensure that all the required documents are compiled accurately and submitted within the

stipulated time frame. Your cooperation ir-i this matter is crucial for maintaining our records and

ensuring compliance with institutional requirements.

If you have any questions or need further clarification, do not hesitate to
Thank you for your attention and prompt action on this matter.

IR N/PRTNCTPAL

me.

CC To:

L.

2.

3.

4"

5.

6.

7.

B.

Honorable Chairman
PA to Principal
Vice Principal
IQAC Coordinatsr

ADC Coordirrator
Exam Cell Coordinator
All HoDs {Al&DS, ClVlL, CSE, EEE, ECE, MECHANICAL)& Librarian
All department Notice Boards
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Shree SathYam College of

En girc e brtng and Te chno lo gY,

Kupparawr Fost, Sankari Taluk, 
.

Salem D'istrict, Pi*code' 637 iAI

sAltx,qfi!
seLEff (Dr)
Fl;::S37.3$i"

L



r) EcF ltloD Q"+\-UW!r9

I'e . es 6 cL ,Fg €r-DS )4eD {.

3,€€€(rre .{

b )2",

,fourr/q,2o7'on .

f\.

4. $, PS+vr:tr / .rv,t --

(r

7, D

b* "--- -s'* rl e*r*.* i\.n t-- \**€^e\\^& 
t *_>c_

,A- €uB^sttoopr?u. q, D,

A /c hbrozr'qrl -=/V** /-/
?/*rt, bFr {bn/ fi

{B

,1 t,t,\*

q, 0 ,A 6 uea$ooBo\l, '1, D '

frtyt*nl { fiy

S fqAc .-

n C L,*;"

V\*rn t.}t'f'fu anno^1

["b'

u|t t1


